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Update Bank Details 
Use this process to update your bank details for refunds.  
 
From the Main Menu, select ‘Tax Registration Update’, then ‘Update Refund Details’. 
 

 
 
In the Update Refund Details form, choose ‘Yes’ to Set up bank account for refunds. 
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Enter the BSB, Bank Account Number and Bank Account Name.  
Hint: the Bank Account Number cannot be longer than 9 digits.  
 

 
 
Then click Next. 

 
 

Review details, tick the declaration checkbox and click Submit. 
 

 
 

Once successfully submitted, the details will be immediately updated and a copy of the submitted 
request form can also be viewed in the Activity History. 
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