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Amend a Return 
Use this process to change a previously submitted monthly return within this financial year, or 
to amend an annual return up until 26 October.

Please note: If your annual return requires amendment after 26 October, please contact the 
ACT Revenue Office by completing the 'contact us' web form on our website 

Log into the Self Service Portal, then navigate to Return History in the main menu. 

The Return History screen will display a list of previously submitted returns. Click on Amend for the 
required return. 
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In the Amend Lodgement form, the Taxpayer Details will be in greyed out fields and cannot be 
changed. Click on the Next button. 

On the following screen, amend the required figures. Then click Next. 
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The Lodgement Summary page will display. Review and confirm that all details are correct. Then click 
Submit. 

To view a copy of the amended return, click on Activity History in the Main Menu. 

Click on the PDF icon to view the lodgement form and payment details. 
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